	
	
	



STAGE 2 ACADEMIC APPEAL FORM 
(SENATE LEVEL)

To be completed by a student who wishes to request a formal review by the University Senate of an academic decision, having first exhausted the compulsory Stage 1 of appeal to the Head of the relevant School or Dean of the relevant Faculty. Before completing this form, you must consult the University's Policy on Student Academic Appeals.

The purpose of this form is to gather the relevant information to permit the University to fully investigate and respond to your concerns. It must be completed in full and sent by email to the Senate Office (senate@st-andrews.ac.uk) within 10 working days of the date of the decision that is the subject of the Stage 2 academic appeal. Late submissions may not be considered further by the University.

Please note that complaints fall outwith the scope of the Academic Appeals Policy and are dealt with under the Complaints Handling procedure

Section 1

	Full name
	Click here to enter text.	 Student ID No.
	Click here to enter text.


	Programme of study
	Click here to enter text.


Contact details to be used for all correspondence:

	Postal address
	Click here to enter text.



	Email address
	Click here to enter text.



	Telephone No.
	Click here to enter text.


Section 2

To whom did you address your Stage 1 appeal? Note, prior to making a Stage 2, Senate-level submission, students must have completed the compulsory earlier stage of appeal at School or, if appropriate, Faculty level.

	To the Head of the relevant School/s
	
	
	To the Dean of the relevant Faculty
	

	

	Date of the decision against which you are making this appeal (for instance, date of outcome letter from Head of School, Dean of Faculty or Board of Adjudication)
	Click here to enter a date.
	

	Have you taken impartial advice (recommended) from the Student Advocate (Education) at the Students’ Association  helphub@st-andrews.ac.uk in the preparation of your appeal submission?
	Yes
	

	
	
	

	
	No
	


Section 3

Which of the permissible grounds below relate to your present academic appeal submission? (cross all the boxes that may apply):

For appeals other than those relating to academic misconduct judgments of S-coding decisions

	extenuating personal circumstances materially affecting academic performance of which the University was not aware when the Stage 1 decision was taken, and which could not reasonably have been disclosed at Stage 1 by the student (an explanation for earlier non-disclosure is always required)
	

	improper conduct of an assessment or examination, or irregular application of academic regulations that has materially impacted on the result awarded of which the University was not aware when the Stage 1 decision was taken, and which could not reasonably have been disclosed at Stage 1 by the student (an explanation for earlier non-disclosure is always required)
	

	[bookmark: _Hlk178588608]defective or irregular procedure in the conduct of the Stage 1 process that materially impacted the Stage 1 decision. 
	



For appeals relating to academic misconduct

	Where the student remains dissatisfied with the outcome of a Stage 1 review by a School or University Board following referral to said Board by the Dean in accordance with the process detailed in section 6.2 of the Good Academic Practice Policy
	

	Following direct referral to Stage 2 by the Dean in accordance with the process detailed in section 6.2 of the Good Academic Practice Policy
	


Please note that extenuating circumstances is not a ground available at Stage 2 for appeals relating to academic misconduct.

For appeals relating to an S-coding request

	Defective or irregular procedure in the conduct of the Stage 1 process that materially affected the Stage 1 decision 

	


Please note that extenuating circumstances is not a ground available at stage 2 for appeals relating to S-coding.



Section 4

Outline concisely the issue you wish the University Senate to review, making direct reference to the grounds on which your appeal is based as above. Be specific about the dates and modules affected.



















































What action have you taken to try and resolve this matter already?






	Has an outcome been offered?
	Yes
	
	No
	


If so, what outcome was offered?







Please explain why this is not acceptable. If you are not satisfied with any outcome offered, detail below what resolution you are seeking from submitting this appeal.








Section 5

List below the documentation you are submitting, or plan to submit, to support your case. You have a period of 10 working days from the date of submission of this form to supply all supporting evidence. You must include therein your Stage 1 appeal to Head of School / Dean of the relevant Faculty and the outcome letter you received in response. If any documentary evidence is in a language other than English it must be accompanied by an independent certified translation, which may be checked for authenticity.









	If you have no supporting documentation to provide and wish that your case be assessed solely on the information contained in this form, please cross the following box. Note, unsubstantiated claims may be judged weaker than those supported by evidence.
	
	
	

	
	
	
	

	
	
	
	

	Cross the following box to confirm that the information you have given on this form is true, accurate and correct.
	
	
	
	Date of form submission
	Click here to enter a date.
	
	
	
	
	
	

	
	
	
	
	
	



Once fully complete, please send this form to senate@st-andrews.ac.uk, to arrive no later than 10 working days after the date of the decision that is subject to review.
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